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NOTE:
SL. | PARTICULARS YES |NO | NA | REMARKS
NO
GENERAL INSTRUCTIONS
1 Have you examined the software system in place with T
respect to books of account?
2 Have you checked the past year records like IT Returns
and Financial Statements? v’
3 Have you checked the number of years of maintenance | -~
of proper financial records?
OPENING BALANCE
4 Have you checked the opening balance of cash book? W
5 Have you checked the opening balance of bank book? W
6 Have you checked the opening balance of general A
ledger?
7 Have you checked the opening balance of other ,
subsidiary ledgers, with closing balances of previous e
year?
VOUCHING
8 Have you chetked the receipts and payments of cash L ;
book and bank book with their identification?
9 Have you checked the correctness of payment and
receipts with respect to their name, date, Amount and W
Account head?
10 | Are the vouchers properly authorized and supported by P
necessary external evidence and internal
documentation?
11| Does the transaction relate to the accounting year under |
audit?
12 | Have you checked the totals and sub totals? 3
CASH BOOK/BANK BOOK
13 | Have you checked whether transactions have been _
recorded in cash books/bank book for collection with it
counterfoils of receipts?
14 | Have you checked whether cash collection is deposited
within reasonable intervals to the bank? v’ - /j
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I5 | Have you checked bank reconciliation statement and
reconciliation entries with clearance in next month’s
. Bank statement?
Have you ensured the payments have been made e
HI.
17 | Have you checked the contra Entries of cash
withdrawals and deposits and ensured that they appear
on same date in cash book/bank book?
Have you checked whether payments have been made a
for charitable purpose or related
projects/progrwns?(Relief of i
poor/Education/Mediclaim etc)
o AOURNAL VOUCHING | ————
e e
Vouchers?
M i v
evidence/explanation?
E-“- o
--
Have you checked the salary register and summaries n.i
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o
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(%]

thereof in cash book/bank book?

Have you checked the statutory deductions for
PF/IT/Any other items?

Have you checked stator deductions have been paid in
proper and timely manner to respective departments?

LEDGER/POSTING AND SECURITY
Have you checked posting from cash book/bank
book/journal register/other principal books?

Have you scrutinized loan ledger/advanced ledger?

Have you scrutinized al] liabilities account of the
SVCET to ensure the liabilities related to trust/society ™S
only recorded? N

Have you scrutinized all assets account of the SVCET
to ensure the assets related to trust/society only
recorded?.

Have you scrutinized all expenses in particular of
infrastructure development/Machinery repairs/repair in
structure/other repairs?

To ensure that whether any expenditure of capital
nature has been charged to revenye account or vice
versa.

TAX
31 | Have you checked TDS return are filed quarterly and
obtained the A/C number? bl i

E2 ‘ Have you enquired about any pending tax litigations? ' A

| OTHERS | | A
33 , Have you checked the register of fixed deposits? D ,

PRINCIPAL
Sri Venkateswara College of
_Engineering and Technology.
Thirupachur. Thiruvallur - 631203




34 | Have you checked the register of Fixed assets? i { | T
35 | Any other Notes: O

o

Finance Manager
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